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ELECTORAL ROLLS - SPECIA
REFERENCE TO

L REVISION OF AN INTENSIVE NATURE WITH
1-1-2003 AS QUALIFYING DATE

FINAL GUIDELINES

) The Commission has since ordered s

reference to January,
ent

pecial revision of an intensive nature with
2003 as the qualifying date. The special revision shall
ail house to house verification using the existing rolls as a base. For the purpose
the existing rolls shall be integrated and printed on Preliminary Lists (

Form ID: ECI-
RER-013 - specimen at Annexure-1) |

POLLING STATION-WISE REVISION

2

—.

The electoral roll shall be revised polling station wise and each part of the
electoral rolls shall cover the area falling within one polling station. In other words, the

part number of the electoral roll and the polling station number shall be the same.

SL. NOs. OF POLLING STATIONS & PARTS OF THE ELECTORAL ROLL:
3. The Commission allowed creation of auxiliary polling stations in the same
premises to facilitate voting by electors enrolled in one part of the electoral roll if the
number of electors increases beyond 1500. Now, all the auxiliary polling stations that
have been so far created shall be converted into new polling station and appropriate
continuous numbering shall be given. The existing auxiliary polling station should be
converted into a main polling station by splitting the part of the roll after reorganisation
as indicated below and assigning the next part number. The serial number of
subsequent parts shall be adjusted accordingly.

4. The Commission proposes to undertake comprehensive rationalisation of

polling stations after final publication of electoral rolls w.r.t. 1-1-2003 as the qualifying
date.

ADMINISTRATIVE AND GEOGRAPHIC UNITS

5. All changes in the nomenclature of the area corresponding to the
geographic/administrative units covered by each part of the electoral roll shall be
updated to incorporate all changes upto 18t April, 2002 in the appropriate control

tables. The Title Page of electoral roll for each constituency and the First page of Each
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&1
names
comp

aring the aggregale of number of elector
subtr

acting the aggregate of the deletions

made through 'supplements with the net
Number of eleclors

after integration.

CONVERSION OF AUXILIARY TO MAIN POLLING STATIONS

. . :
2 § In cases, where the numbers of electors in the existing part exceeds the

scnbed limit and auxiliary polling stations exist a full section.
should as far

pre i
or group of sections

as practicable be assigned to the auxiliary polling station. As stated

ove, the auxiliary polling station should be converted into a main polling station,by
splitting the p b

ab

ant of the roll after reorganisation, and assigning the next part number.
The serial numbers of subsequent parts will be adjusted accordingly. | .

9.1 Instances have come to light where in some polling stations where the number
of electors exceeded the prescribed limit, an auxiliary polling station had been created
such that there was one polling station for all male voters of the Part and another for
all female voters of the Part. Since the motivating reason for creation of the auxiliary
polling station was the large number of voters in the part, in such case as well, the Part _
after integration of all supplements should be split on geographical lines on the basis
of sections / groups of-sections. Thus each of the resultant Parts would have a mix of
male and female voters.

9.2  In other instances where the number of electors does not exceed the prescribed
limit but an auxiliary polling station has been created so as to have separate polling
stations for male and female voters, the Part will not be split. There will be one polling
station for the time being to cater to both male and female voters. The question of
having a separate polling station for female voters will be considered at the time of

comprehensive review of polling stations to be taken up after the final publicatioq of

electoral rolls of 2003.

PRELIMINARY LIST FOR VERIFICATION (FORM ID: ECI-RER-013)
10. A Preliminary List shall be prepared for each part of the existing electoral roll.

After integration a Master Copy ' the Preliminary List for each part should be
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qenerated in il form of a Acrobat pdf file. The pdf files will be used for printing 4
paper copy of the Preliminary List which shall be bound in the form of a book.
11 For each Part of the Electoral Roll, there should be one Preliminary List
comprising all three Divisionsl. The pages should be numbered through the computer
while printing. In default they should be numbered using a hand operated numbering
machine,
12.  Each enumerator shall be supplied with one copy of the Preliminary List. Each
enumerator shall be entrusted with one or more complete Polling Station Areas so as
to avoid any over-lapping of jurisdiction. |
12.1 Division A: Details of the part of the electoral roll. This is the Part header
page. The details of this division will be checked in the ERO office prior to the field
operations and gaps in data and corrections boldly marked in the appropriate box.
Where a word or spelling is required to be altered the word should be clearly written
rather than over-writing the printed text to facilitate accurate data entry
12.2 Division B: Details of the electors in the integrated electoral roll. A
separate box will be made for each elector which will be divided into two rows by a
dotted line. The details of the elector as appearing in the electoral roll shall be printed
above the dotted line. The portion below the dotted line will be left blank. The
enumerators at the time to verification will tick the relevant field, if found correct, or
write the correct text /numerals in the corresponding box below the dotted line.

Even
where fields are blank above the dotted line, the values should be boldly written below

the dotted line so that all data entry elements, i.e., additional information as well as

corrections, appear below the dotted line. Please note the enumerators must fill in

R L T i

the appropriate boxes in all cases where details are not available in the existing .1
rolls.
12.3 Special care should be taken in respect of changes that may be necessary in
respect of the SI. No. and EPIC No. fields. Where a electors name has been located
at a SI.No. which does not immediately follow the SI. No. of other members of the
family, in the appropriate box immediately below the dotted line, the last number of the
family members of the electors family should be written followed by 'A’. If more than
one elector have to be moved they _wiII be given the same SI.No. with 'A', 'B’, 'C' .....
and so on. For example, if there are five family members, three of whom are recorded
* at Sl. Nos. 46, 47 & 48 and the remaining two at Si. Nos. 269 and 432, in the case of
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i 1P Y

T
H“\-,__

-‘-—\_‘-‘—-—-‘_-._

— i

Spl. 15 '
i ._,,L__RGW fon of e Nal‘UfG. 2003 » Fma" Gu.fdeﬁnes
clor an S Ne 269 in (ha appropri
|
ould hyp Willen, ang n the Case of elegt

or at S|, No.432 48p should be writt
12 .4 Al the lime of verifica y
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Wilh the
should be ticked

and the emark

| ed below the dotted line. Ifthe EP|C is
Not available for Whalever reason \he

shown' recorded undet

the dolted ling,
125 Even w

here no EPIC

Number g indicate
enumerator should

ascenain the sl
ates \h

d in the Preliminary List, -the

alus of jssye, In the case where the elector or

amily member sy
the EPIC

below the dotted line.

128 In the case where no EPIC nymber Is indicated in the Preliminary List and the
elector or family member confirms that no EP|C has been issued, in the EPIC column
belo

w the dotted line, the remark 'Not Issued

Where an EP|C could not be produced at the time of te enumerator's /

Isor's visit but the other details we[g/o'ﬁtained Iverified, it would not be
necessary for the €numerator / supervisor to visi

"should be recorded.
12.7

superv

names and particulars of electors who have be

nzave been missed.

12.9

come eligible for the first time or who

Again, care has to be taken while filling in the SI. No. and EPIC fields. Where a

family member's name is being added in this Division, the serial

enrolled family member should be written in the box for SI.No. follo

wed by 'A', 'B' or 'C"
zs the case may be. For example, if a family is enrolled at serial numbers 431,432,433
2nd 424 in the roll and an elector of the same family has now to be added, the serial

nurmber 424A should be written in the SI. No. hox.
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15. HOUSE TO HOUSE VERIFICATION

(a)

(b)

(c)

(d)

(€)

(f)

Each Enumerator and Supervisor should be given Identity Card (specimen
at Annexure-3) by the ERO which should be'displayed on their person
while on duty,

Each enumerator will be supplied with a list of house numbers alongwith a
sketch map of the area which he is required to cover for enumeration
together with the Preliminary List. A copy of the sketch Map of the Polling
Station location and area given to the enumerator must be carefully
preserved by the ERQ as permanent record after the enumerétion is over.
In case the polling area does not have proper house numbering, each
enumerator shall be informed about the area/sub area/locality to be
covered by him in clear terms. It must be ensured that there is no
overlapping in the jurisdiction of enumerators.

Supervisors shall be appointed to oversee the work done by the
enumerators.

The supervisors shall also be supplied with exact copies of the documents
/ maps as given to the enumerators for identifying the area of coverage
assigned. There is no need to give a separate copy of the Preliminary List
and Verification of EPIC, efc. to the supervisors.

The Supervisors shall check all complaints received about defective

enumeration and also random check 25% of the work done by the
enumerator under his charge.

ADVANCE SURVEY OF POLLING STATION AREAS
16.  The ERO shall have each Polling Station Area surveyed in advance to ensure
that the list of all residential numbers is complete and no omissions are there. Even
unnumbered temporary constructions may be surveyed for clear identification in terms
of polling areas in which they fall. Temporary collective numbers may be given to such
clusters of temporary constructions as done by the Census Authorities. These
collective numbers should indicate the exact repeat exact number of households in the
clusters and will not in any way be treated as regularizing any irregular unauthorized
occ'upation/irregular unauthorized encroachment.

" Page 7 of 32
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17 Every enumerator will personally visit each and every ho

area under his charge. During such visits if he finds any new house havin
given to him, he will include that

For instance, if between house

g come up

which is not included in the list of house numbers
house also by giving it a suitable auxiliary number.
numbers 33 and 34 a naw inhabited structure has come up and the eligible electors of
the household have not been enumerated, the enumerator will give 33A/33B/33C etc.
as the auxiliary number for identification of the house and proceed to enumerate the
eligible electors therein. For enumeration of occupants of such households Division C
of the enumeration book should be used to enter the particulars of eligible electors.

18. A specific day may be fixed for enumeration of electors living in a specific
cluster of unnumbered temporary constructions referred to above. This day should be
widely publicised in the area concerned and notified to all recognized political parties.
The political parties should be invited to appoint one agent each to witness the
process of enumeration in the said cluster.

19. The enumerator on the day of actual enumeration, accompanied by the
supervisor should assign a temporary number with chalk or such like instruments in
front of each individual construction in the cluster and complete the:enumeration in
one go on the same day. No piecemeal enumeration of the cluster will be accepted.
20.  Any such additional temporary constructions or clusters as come up after the
process of enumeration should be dealt with during the process of disposal of claims
and objections under Rule 21 and 21A of the Registration of Electors Rules, 1960.

“21. When the enumerator visits a hou.sehold, he will meet the head of the
household or, in his absence, the senior adult member of that household. He will
verify whether the names of adult Indian citizens already included in the Preliminary
List from the database of existing electoral roll are still ordinarily residing in the house
and whether all the entries like the name, sex, relationship, name of relation, age and
EPIC number in respect of each such elector are correctly shown. The enumerator
should carry out corrections, if any, in the existing particulars in the Preliminary List
legibly and also fill up missing particulars, if any. He shall enter in Division C of the
Preliminary List, the names of all such persons as are claimed to be adult Indian
citizens on the qualifying date and are ordinarily residents by the head/senior adult

member of the household.

Page 8 of 32
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22 The entnies lating to persons who have since died or have shifted their place

of ordinary residence should be struck off from the Preliminary List. While striking off
the entnes it should be ensured that they are not totally erased. Simply a line should

be drawn horizontally to delete the entries and the alphabet "D" to denote death or "S"

10 denote shifted. written on the left hand corner. In the blank line below the dotted

line. the name and the serial number in the preliminary list of the elector giving the

nformation should be recorded. In the case of 'S' caltegory, i.e., shifled.voters, the

Assembly Constituency to which the elector is staled to have shifted should also be
recorded. If the Assembly Constiluency cannot be ascertained, whatever details in

terms of postal address, area, village or city, are readily available should be indicated.

-~
-

_n

In the case where head of the family / senior adult member confirms that a
particular member of the family is dead, and the enumerator while deleting the entry in
Division B finds that an EPIC had been issued to the elector, the enumerator should
obtain the EPIC of the dead elector and should record the fact below the dotted line as
well as against the relevant elector in the Form EPIC-012 for Verification of Electors
Photo \dentity Cards. In case the EPIC is not surrendered, that fact should also be
similaily recorded. The EPICs of dead voters thus collected should be handed over to
the ERO through the Supervisors at the time of handing in the used Preliminary List.

The ERO should immediately cut / shred the EPIC and record and initial the fact on

the Preliminary List and Verification of EPIC against the appropriate entry.
24.

After completing the entries for the household in the Preliminary list the
enumerator shall fill out the Record of Enumeration in duplicate using a carbon paper.
In Panel (1) the serial number and names of electors whose entries have been verified
will be filled in using the Preliminary List Division B. The serial numbers and names of
electors that have died or shifted out, i.e. electors that have been deleted from Division
B. will not be included in this panel but will be entered in Panel (lil). In Panel (il) the

serial number and names of electors who have been added will be filled in using the

Preliminary List Division C. The enumerator will sign both copies of the Record of

enumeration and hand over the carbon copy to the head / senior adult member of

nousehold from whom the information was obtained after taking signatures on the

Declaration printed on the reverse side of the Record of Enumeration.
25.

—_—

If the head/senior adult member of the household is illiterate, the enumerator

shall obtain the thumb impression of the person (left thumb impression in the case of
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1ale person and right thumb impression in the case of female member for the sake
uni ' . : '
niformity). Below such thumb impression, the full name of the person affixing suc
thumb impression shall be mentioned legibly by the enumerator along with words ‘LT

or ‘RTI' as the case may be.

RECORD OF ENUMERATION (FORM ID: ECI-RER-014 - specimen at Annexure-4

26.  Each enumerator will be supplied with a book of Record of Enumeration i
prescribed format along with adequate number of carbon papers. The Record ¢

Enumeration Forms shall be made in duplicate and shall be serially machin
The duplicate copy may be printed on a different coloured paper,

numbered.
possible, to distinguish it clearly. The original copy and the duplicate copy should bea
the same serial number and should have the printing properly aligned.  Tht
Declaration to be signed by the head / senior adult member of the household giving
information should be printed behind both copies. Groups of 100 or 200 forms shoulc
be stitched together in Books. The enumerator will fill in the Record of Enumeration ir
the manner prescribed in duplicate and hand over the carbon copy to the Head of the
Family / Senior Adult Member with the instruction that the Receipt shall be preservec
for all subsequent queries as well as getting EPIC.

27.  If in any house/building, there is more than one family residing, each family
should be enumerated separately, even if the house number is common. In no case
should the name of members belonging to more than one family be included in one
Record of Enumeration.

28. In the case where the entire family has shifted and the enumerator has deleted
the set of entries from the Preliminary List, the Record of Enumeration should still be
prepared. If the neighbours / persons living nearby are reticent to sign and receive the
duplicate copy of the Record of Enumeration, both copies should be retained by the
enumerator. In all such cases the fact that the entire family no longer resides at that
location must be checked by the Supervisor and if he is satisfied, the Supervisor shall
countersign the Record of Enumeration and initial the corresponding entries in the

Preliminary List,
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ELECTORS ORCiNARILY RESIDENT

ol it e Rbuto s el oo o s W5 5564
should the name of a person who is'not ordi l'y res! g 'm ol l'n "y Cas'e
inarily resident in that house be included in
the Preliminary List, even if he is a member of that household.
30. During house to house visits, if any enumerator has any doubt with regard to
the information about the, ordinarily residence or age qualification being furnished to
him by the head/senior adult member of the house hold, either in respect of the whole
house hold or any particular member of the house hold, the enumerator shall make a
suitable endorsement to that effect on the Preliminary List so that the name(s) can be
specially taken note of and verified both by the Supervisor during supervisory checks
and by the Assistant Electoral Registration Officer or the Electoral Registration Officer
31 At the time of enumeration if any person says that he and/or any members of
the household have recently shifted after last revision from some other part of India or
some other part of the State/Union Territory, itself, the enumerator should insist on
documentary evidence before including their names.
32, Itis clarified that it is not the job of the enumerator to determine the citizenship
of an individual. However, they have the power and responsibility to exclude any

person on the basis of the qualification for registration regarding age or ordinary

residence. Age can be verified with reference to, but not restricted to the birth

certificate, school or college certificate, passport, wherever available, baptism

‘Ordinary residence’ must be checked with reference to all
n cards, delivered mail, any other documents

certificate, etc.

Municipal/Panchayat documents/ratio
nnection, bank account etc.

such as gas connection, telephone co
ain and bring home to the head or the senior

33.  Enumerator should clearly expl

adult member of the house hold that no
he same constituency and that furnishing of

person can be enrolled at more than one

constituency and not more than once int

any information which is false and which he/she knows or believes to be false or does

not believe to be true, is an electoral offence. The persons furnishing such false

information are liable for punishment with imprisonment for a term which may extend

to one year or with fine or with both under section 31 of the Representation of the

People Act, 1950.
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ete in all respects.

over the Preliminary Li
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him to his Supervisor after suc

SERVICE VOTERS
bers of the armed forces of the Union Of Centra

36. Normally, the serving mem
F, CISF, ITBP, NSG, GRE

para-military forces, i.€., BSF, CRP
which y Act, 1950, have been made applica

without modification ( Known as ‘service voters’) are enfo

F and Assam Rifles tc
ble whether with or

provisions of the Arm
lled in their native

who are

of their statements in Forms 2 and 2A, appended to the

p|a[;es on the basis
Registration of Elections Rules, 1960, as to their place of ordinary residence where
been SO resident, but for their service. They have, however, an

they would have
the place of their posting

themse

yhere they are actually resident ordinarily.
ed forces of the Union or of the Central Para Military

37. Such members of the arm
rtue of their posting ordinarily residing at the place

Forces. referred to above, who by Vi
posting and away from their place of residence in their native places are not repeat

d and included in the Preliminary List alongwith their othe
f he/she is a member of that household and incidentally

|ves enrolled as general electors at

option to get

of
r eligible

not to beé enumerate
family members even i
o be present in the house at the time of enumeration

1 f ] f i i .Iy i I

28, The wife of a service vo
with her husband at the place of his '
posting, should also not b
e enumerated even if

she is present in the house at the time of enumeration
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30 The senice personnel and their wives are t
electoral roll of the constituency of their place of ordinary r
apphcations to be made by them in Form 2 and 2A appende

Electors Rules. 1960 through their Record Offices/Commandants.

SUPERVISORY CHECKS

40 Every Supervisor shall personally check
ting the lhouseholds in the polling areas

ons properly and striclly in accordance

and ensure every day that the

enumetators under his charge are visi

assigned 1o them and petforming their functi

with the Comnussion's instructions. For this purpose, the Supervisors should make

daily visits to the areas under their charge.
s+ As soon as an enumerator has returned a Preliminary List, duly verified/ffilled, to

-

a Supenvisor, he shall personally check each and every Book and verify that the Book
contane all the pages which it is supposed to contain and that all divisions have been
property verfied/filled in and duly completed in all respects and that no column has
been lefl blank

= i orcer to ensure that the enumerators have done their work properly, every

3%

Supenvisor should make random checking of not less than 25% of the households
covered by the enumerators. During such checking, they should check the entries
made in the original of the Preliminary List and initial the entries in token of the
checking. They should also check the enumerator's copy of the Record of
Znumaration and in token thereof should countersign the Record of Enumeration and
enter their Name, PIN and date.

23 During his visit to the households for checking, the Supervisor will also check
znd sztsfy himself that the additional entries made in the Preliminary List in Division C
zr= of persons of the age of eighteen years or above as on the gualifying date and are

zciuzlly ordinarily resident in that household. He should himself also verify that the

o

e2d of the household is given duly signed Record of Enumeration. He should also
bring the penal provisions of section 31 of the Representation of the People Act, 1950,
about making any false statement relating to inclusion or exclusion of any name to the

notice of the head/senior adult member of the household when he makes the enquiry
during his checking.
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: lled in the last part of
39.  The service personnel and their wives are to be enro

i ' esidence on the basis of
electoral toll of the constituency of their place of ordinary r

o the Registration of
applications lo be made by them in Form 2 and 2A appende't:i t
i ' s.
Electors Rules, 1960 through their Record Offices/Commandan

SUPERVISORY CHECKS -
0. Every Supervisor shall personally check and ensure every day that the
enumerators under his charge

are visiting the households in the polling areas
assigned to them and performing their functions properly and strictly in accordance
with the Commiission's instructions, For this purpose, the Supervisors should make
daily visits 1o the

areas under their charge.

1. Assoon as an €numerator has returned a Preliminary List, duly verified/filled, to
a Supervisor, he shall Personally check each and every Book and verify that the Book
contai

Properly verified/filleq in and duly Completed in al| réspects and that no column has
been left blank.

42,

43. During his visit to the households for checking,

the Supervisor will also check
and satisfy himself that the additional entries made in the Preliminary List in Division C
on the qualifying date and are

Id himself also verify that the
head of the household is given duly signed Record of Enumeration.

are of persons of the age of eighteen years or above as
actually ordinarily resident in that household. He shou

He should also -
bring the penal provisions of section 31 of the Representation of the People Act, 1950,
r

[

about making any false statement relating to inclusion or exclusion of any name to the !
f the head/senior adult member of the household when he makes the enquiry r

nofice o

during his checking.
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A4 It during his checking, he finds that the name of any person not qualified for

reqistiation on the ground of age or ordinary residence, has been wrongly enumerated

: and mcluded in - Division C of the Preliminary List he shall delete every such name
E

undet his full signature with date indicating briefly the reason for such deletion.
; a5 Similatly, if a supervisor finds during his sample checking that any name of a

member of the household which should have been included in the Preliminary List has
been left out for any reason, he will include that name in the Preliminary List.
4G Where, on his checking as aforesaid, any Supervisor finds that there are large
number of wrongful inclusions or wrongful exclusions of names in the Preliminary List

by the enumerator. he should undertake 100% verification of all the household
enumerated by the said enumerator.

"=

-“i

Such enumerator shall forthwith be removed from the job of enumeration and a

report shall be made by the Supervisor to the Electoral Registration Officer for
disciplinary action against the delinquent enumerator.
48 Where an enumerator reports to the Supervisor that a particular house has
been found locked or no adult member of household is available in any house on his
repeated visits, the Supervisor will himself visit that house and verify the fact. In case
the house is found locked or no adult member of the household is available even at

the time of the Supervisor's visit, he shall drop the letter of request in Form £

appended to the Registration of Electors Rules, 1960 (Annexure-5) in the premises.
He shall make another visit to that house after two or three days and collect Form 4, if

somebody is present at the time of his subsequent visit. He shall Ikeep a proper

account of his visits to such houses. As soon as a supervisor has ‘completed his

random checking as aforesaid, in respect of the households enumerated, he shall
deposit forthwith the verified Preliminary List with the Electoral Registration Officer.
Before depositing the verified Preliminary List, he shall give a certificate that he has

conducted the required supervisory checks mentioning specifically the number of
house/households visited and checked by him. !

49. During supervisory checks, the Supervisor shall, apart from verifying specifically

instances indicated above, also make a similar endorsement in any new cases which
are noliced by him where he has doubts about the information furnished.

Page 14 of 32
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CHECKS BY SENIOR OFFICERS o of the work done by Tl
S0 Apart from the checks b Supervise™ be made during the period of

under their charge, supervisory cl

enumeration by the Assistant Elec ¢ Eladi
: e
Officers, District Election Officers, and Chi

hem by Visi
percentage of checking to be done by each of t i
" . We .

not be less than the following. (This 18 only a lo

4| Officer.  The minimum
ts to the households shall

The actual should be

hiql
igher). | 12%
Assistant Electoral Registration Officers 05%
Electoral Registration Officers 02%
District Election Officers

51.  The household checked by the senior officials should by and large be mutually
exclusive. The official checking the household should also check and initial the entries
in the Preliminary List and sign and affix his name and date on the enumerator's copy
of the corresponding Record of Enumeration in token of the check performed.

52.  The Chief Electoral Officer will conduct random checking and also satisfy
himself that all the instructions are being scrupulously and correctly followed.

93.  The supervisory checking by the AEROs, EROs and DEOs shall not be
confined to visits to households, but shall include checking that no pockets have been
completely left out or enumerated more than once in the constituency during
enumeration and that no area or pocket of another constituency has been included in
the enumeration for the constituency under checking. On the border areas of the

constituency, it shall be particularly ensured that no areg belonging to one

N of another
ly checked by

constituency has been allowed to be included in the enumeratio
constituency. They shall certify that these aspects haye been special
them during their supervisory visits.

UPDAT|ON OF EXISTING DATABASE FROM PRELIMINARY LIST
As soon as an Preliminary List duly completed by the €Numerator ang
r is received in the office of the Electora| Registration @)

«isting database with reference to the information cqy

54. .
by the Super\llso

of updating the ©

checkeqd
fficer,

ected

the work

shall pe

Page 15 of 32



A ——.

. i o )
Wl 'i..”_\“‘ PR R RV AT, F
Ty

1

& i
PUE sy

Spl. Rovision of an Intensive Nature, 2003 - Final Guidelines

R Enlnes inrespect of new houses coming up in an area shall be entered in the |
existing database in proper sequence.

56 While updating the database, the information furnished by the households in |
Form 4 either through the supervisors or direct to the Electoral Registration Officer
chall also be included in the relevant places having regard to the house numbers
where such householders reside. |
57 It must be scrupulously ensured by the Electoral Registration Officer that no
name of any of those persons who have been declared/deleted as foreigners by any of -
the Tribunals/authorities constituted under any Act of Parliament or the State
Legislature is included in the said lists, even if any of these names are enumerated in .::
any of the Preliminary Lists. '
58.  Similarly, the name of a person who is for the time being disqualified from
voting under the provisions of any law relating to corrupt practices and other electoral
offences shall be struck off from the existing database, if not already done, Or shall not.
be included even if enumerated afresh at the time of house-to-house verification. Care
should be taken to restore the name of such elector after expiry of the period of:;

disqualification.

PREPARATION AND PRINTING OF DRAFT ELECTORAL ROLLS.

59. The Electoral Registration Officer shall take every precaution tq ensure that all
the input collected by way of house-to-house verification is reflected in the electors
database before the same IS used to generate draft rolls. He shall particularly verify
and satisfy himself that the draft roll has been prepared with due care and nothing ha
been left out.

60. After generating one copy of the draft roll, the Electoral Registration Offics
shall have the entries compared with the used Preliminary List and satisfy himself th

the printed roll conforms exactly in all respects with the Preliminary List and that |

error either by design or by mistake has crept into the printed draft roll.

61. After making necessary corrections in the data base, the ERO shall

required number of copies of the drafts rolls prepared.
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publighed fot inviling claims a
: iagion.
putpose by the Election ComllNSSiO ' : '
u") ; ) rol perlainmg t a par“CUIHI' po"lng
) The publication of draft electord ‘
‘ ing station qself. NO exception or any
station shall be made at the polling e
excuse will be acceplable. 1 by al g
c) v - . of roll by all media
(€) Widest publicity shall be give" o the draft pUb“Cat'on y of
mass communication, including paid advertisements in the news papers
erned.

g concC

ointed at each polling station where the

e display of the draft
parties interested,

- ::lgl\g‘\\'ide circulation in the area
esignated Officer’ shall be app

draft roll is published. He shall be
electoral roll, allowing inspection the
:UPPIY (free of cost) of Forms for making apP

; ;;::_7()'::[::2; r:mms for making objection to the inclusio

s for correction of entries in the electoral roll (Form-8).

responsible for th

reof by the personsl

lications for inclusion of

n of names

apolicati
pplications as prepared in Forms 9, 10 and 11

63. VERIFICATION
IN
AREAS HAVING SUBSTANTIAL PRESE
NCE OF F
OREIGN

(a)

(b)

; Divisio

NATIONALS

The assembly consti
stituenci
ol EfoBe iden:ﬁles ‘where there is a large-scal
e i D ified first by the State Gover € presence of forej
assembly constituency the polli nment authorities ¢q an
havin

presence of foreign nationals should al g
so - d
be llkeWiSe SUbStantial

authorities. id
ldentified
by th
Ose

At the time ©
de th f house to house verification in th
include the names of onl ese g
s halong ' the y such new persons in Diyis; reas, the
Same h |0n' '
n ‘B' of the Prelimi ousehold whose name C' of the Prelimi
ina Li . S a in -
ry List, orin cases where th ¢ already e 1Y List,
€rneq in
perso )
nis ;
In

enum
all
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other persons who wish t

31881

of an =PIC
o be},

pos&ession
all, in respect of all

ator sh
he toll
6, for inclusio

supply a Form, as per prescrlbed profo
toral

n of name in the draft elec 4

constituency The enumert |
. . rma
or the first ime int l

1“l‘|lll‘.'\l“l’!lf‘d {
1. RER- n14H) ol Annexure:

A e 3
- <

(Form 1 EC
roll - !
() Thereaftet it =hall be the duty of the [£.R.0O. 6O oncerned, as the guas! judicial
. l £ et 54
q of such persons verified by employing or utilising
)

District Election Officer andf:

o all applicable [aws. Thel:

authority, 10 get the pmlit‘ulm
scies as he may, in consultation with the

appropriate having regard t
y the Electoral Registra
ake such enquiries by visiting the personsfi
nce and gather such evidence as may be
ion Officer in each
concerned Electoral

cuch age!
emment, consider

at might be employed b tion Officer for effective

Qlate Gov

agenc ies th

diecharge of his duties shall ma

at their place of reside
and submit a report to the Electoral Registrati

In no case, any such agency, other than the
persons under verificatio
of documents of only a specmed nature.
Indian citizen of every pe
n the State/Uniong

]
tution of India, }i
i

concelned

necessary
individual case.
istration Officer, shall summon the

or their offices of insist for production ©
While making such verification, the status as
levant laws as applicable i

be verified with regard to all re
thers, Part Il of the Consti

Territory. These laws include, among O
Citizenship Act, 1955, Foreigners Act, 1946, llegal Migrants (Determlnatlon byt

Tribunals) Act, 1985 (only in the case of Assam) and the rules

thereunder. The provisions of all these Acts and rules a

thereunder should be applied harmoniously.
have been verified by the Electoral

he shall prepare a list of names and other details of those persons who arer

entitled to be registered in that roll and include the same in the draft electoral roll 1

before publication.

n to police statlons:
:
!
b

Reag
rson shall’

(d)

and orders made;ﬁ"
nd orders madeél
I.
i
|

(e) As soon as all the forms Registration Oﬁ"cer ,

JR——

64. DISPOSAL OF CLAIMS AND OBJECTIONS

it shall be the duty of the Electoral Registration Officer to ensuré that each the?..

aim and objection received in Form 6, Form 7 and Form 8 is duly dlsposed -

every cl

{;

ns and instructions of lhei—.'_‘
i
I

f fully in accordance with law and the directio
Commission.
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no objection i
ion Officers.
ion Officer shall not absojyq

1
1
C of the Representaticn 5

the disposal of Claim, |
However, SUch

(b
) SCl'uhmse eac" and evely @
nrovisions e

y has
al Registral
toral Registral Sy
lesponsibility for ensuring . free

sration Officer is performing a' quasi. 21
d objections and must apply his ming \

ary or otherwise, which the

n all respects In the light of
the People Act, 1050, the Commissio'
and objections by Assistant Elector
delepation of powers 1o Assistant Elec
the Electoral Registration Officet of his
Slectoral roll The Assistant Electoral Red!
Judicial function while digposing of claims an
independenﬂs' to all such evidence, document
Concerned persons mav adduce in evidence. ’ . :

(€) No material column ,,L,qumm the applicant to indicate his name .In full, his
Fathvart ) e i~ulars of his place of
‘#ther's/mother's/husband's name, "Relationship and particu :
fesidence should be left blank by the applicant. All the declarations as prescrrb-ed
N Form 6 should be complete in all respects. If a claimant states in the declaration
that his name may have been included in some other roll, full address of his
Previous residence must be given in that declaration.

(@) The Electoral Registration Officer is a_statutory authority charged with the duty of
Prépanng the electoral roll. He has to ensure that the electoral roll contains only
the names of persons who are fully eligible and fulfil all the conditions for
registration.  One of such conditions of eligibility is that the elector should be a
citizen of India. Therefore, when a claim application is preferred before the
Electoral Registration Officer, he has to satisfy himself that the applicant is, inter
alia, a citizen of India.

(e) VVhile disposing of a claim or an objection, the Electora| Registration Officer must
bear in mind the following guidelines as laid-down by the Supreme o -s
judgement dated 06-02-1995 in Writ Petition(Civil) No. 731 of 104 . In its
Hussain and others Vs. Electoral Registration Officer ang others), al Baby

(iy The Ofﬁcer.holding the enquiry shall bear in mind that ¢
quasijudicial in nature, he muyst entertain g

etc'l Etc,:_

he enquiry beiﬁg

SUch  evidence

documentary or otherwise, as the concerneq affecteq
Person may |;
Yy like to

d ang applied
shal] disclose all
nce, sq that the

tender in evidence and its evidentiary v
esse

decision making. The Electoral Registration O
Icer

such material on which he proposes to place |
relia
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asonable opportunity of rebutting such!
!

must always be remembered, must|

g heard. |

erson has had a re
concerned person, it
e opportunity of bein
t the Officer inquirin

he material placed before him and without being}
considerations of instructions. 1 '
cer concerned will bear in:_
enship Act, 1955 and all

concerned P
evidence. The
have a reasonabl

(i) Needless 0 state tha
mind independently to t

influenced by extraneous

(iit) Before taking a final decision in the matter, the Offi

Constitution and the Citiz
the question of citizenship and then

mind the provisions of the
E
hat there is a provision"]

related provisions having a bearing on
er. It must be remembered t

pass an appropriate ord |

for appeal against the dec ation Officer.

ision of the Electoral Registr

(iv)\f any, person whose citiz own to have beent|
Roll, the Electoral}

included in the immediately preceding Electoral .~
matter shall bear in '

enship is suspected is sh

Registration Officer or any other officer inquiring into the
f the name in the Electoral roll must|

I
1
']

mind that the entire gamut for inclusion O

have been undertaken and hence adequa

te probative value be attached to-;'
re issuance of notice and in subsequent proceedings. \

that factum befo

es not being exhaustive, the Officers concerned must, where

65. These guidelin
se, conduct themselves fairly and in a manner co

nsistent with the T=
ting on any pre-oonc:eived‘t
t

special situations ari

principles of natural justice and should not appear to be ac

notions.
66.  The onus of proof of the citizenship shall li

i
1
i

e on the applicant who applies for

inclusion of his name for the first time. The ERO must be satisfied that the person

seeking {
not being a citizen of india. Therefore, the Electora

justified in requiring the concerned person to show evidence that he is a citizen of.f:'
at could be used to prove the citizenship are any of !

| Registration Officer would be

india. Some of the documents th

the following:- i
i) ll\:atigr;ai Register of Citizens (NRC), would be used/referred to wherever‘lé

it exists. j

ii) Citizenship certificate issued by competent authority. i

MRS S =

D) A.valid passport issued by the Government of India.

iv) Birth Certificate.
(care should be taken to ensure that the entry/certificate produced is
genuine).
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Only illustiative and not exhaustive: ing O the queé >
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G8. Any other documents having @ dent etc., 10 the effect
a sl 4
'S0 be entetained and evaluated. P anchﬂya e entary evidence as
B9. A centificate issued by village hoadim? jl._;elf reliabl€ docu™
: i
that a person is a citizen of India 18 not a result of
. . as
conclusive proof of citizenship. e thel residence ’ ip, b
70 N the case of married women who ey gasad oof of szenshlp. .
: eviden rs, the
Mmarmage and who cannot produce documeﬂtar‘/' o o registration as voters,
ns eligible y the Electoral

who are otherwise genuine Indian Citize
to, may als®

ims and objections -~

s an unmarried girl,

following documents but not restricted ther®
Registration Officer at the time of disposal of °l2

) proof of being registered as voter a

if her name was

registered;

i)  proof of marriage, wherever possible;

i) cerificates issued by the village headme
village to which the woman belonged befo

n of both the villages i.e. the

re marriage and the village to

which she has moved after her marriage, countersigned by a village level

Government Official;
iv) Where there is no village headman in
above effect issued by the Secretary, Gram Panchayat or an officer

existence, the certificate to the

equivalent to village headman in terms of his powers and functions, and
countersigned by village level Government Official.
71. Especially in the case of persons producing citizenship certificates. the
genuiness and authenticity of each such certificate should be duly verifieq. Whe'rev
there is any doubt, those cases should be referred to the authorities who issued those;

certificates. This is necessary as there is reason to suspect that
certificates are bogus or issued without due care Some of these

it should be noted that the certificates issued by State G
overnm

T2,
as regards permanent residence in the State are pot i ent authoritieg
conclusive proof of citizenship. selves Necessarily
73 WwWhenever an Electoral Registration officer is in doubt j

$ in re

gard
to the qualifying

rdinary residence of a claimant, he shall i
€ that qu
estion it
ith

age.or place af e
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estricted 10, the birth certificate, school or college certificate,

reference 10, but not 1
icate, telephon¢ connection

passport, baptism cerif LPG connection, Bank account, k
i

elc. 3
74 In the case of persons who claim to be migrants from other parts of India, their r-"i'.f"-.
ot be taken at face value. They will be required by the Electoral {1
dence as may satisfy him in regard to their (it

f India. In appropriate cases, the Electoral

ctatements should n

Reaistration Officer 10 adduce such evl

claim of migration from another place ©

flicer shall crosscheck the
ts claim to have migrated. e
-5 In case of an objection filed in Form 7 seeking the deletion of name from the
he person objected to is not a citizen of India, the
It shall be ensured that such onus is fully

Reaistration O position with the District Election Officer of L-',-.‘.'

he District from where the claiman

electoral toll on the ground that t
onus of proof shall lie on the objector.

discharged in accordance with law.
hould be accepted. However, if individual

76.  Only individual applications $
presented together,

f the same household are
receipt issued. Claims and objections b
y should be refused

applications relating to the members O

they may be accepted and 2 common

presented in bulk by any individuah’organisation or political part

and rejected summarily. The same procedure will be applicable to claims and

objections sent by post.

FINAL PUBLICATION
27— The final roll shall be prepared only after all
duly disposed of. The Electoral Registration Officer shall prepare a list of amendments

(supplements of additions, deletions and corrections) on
h the draft roll together with the {

claims and objections have been

the basis of his decisions on lf

the basis of claims and objections, and shall publis
the Commission. ON such publication, the

supplements in the manner prescribed by
lectoral roll of the constituency. 'f'

draft roll together with the supplements shall be the €
hould be placed for inspection at all |

78. Copies of the finally published roll s
rs to verify if
i

locations where the draft rolls had been made available to enable electo

their names and particulars have been correctly included in the final rolls. This should ;

be done for a limited period of one week starting from the date of final publication.
d. In addition copies of |

There is no objection if the rolls are displayed for a longer perio

the roll can be displayed at other additional public locations like Rural Libraries 3
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_ # available to the District Election Officers, 1pyq (i
igl’/“’ 2 o
llowed by (i cliet.: ho
0 2lph3 state code, follor y 0 digit digiicy Mimbey . ulg o,
for the distiicts. The second component indicer e in g,
' CFj[O ” 8]
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Education Health, Revenue, etc. This can be a three alpha code, like, REV, EDN,,
- Jucation. Health,

1c._ This should be followed by @ running serial number in 4 digits correspondmg
HEL, etc. 1S S

| 1 number of the employee within that specific department in the district, and,
(o) {he serikc

ystitute the third and last component.
ever, if the Chief Electoral Officers feel that there should be running seria

ot
’.\'_

could cot

82. How .
e number of employees within the district, then this can be an alph

""?5

1
‘1

and uniqu

_—-..

character followed by 4 digit number, SO that this can accommodate about 26, 000

have

employees within @ a district. In other words, all the employees of the district can i
anique 1D starting with A0001 to A9999 up and going to 70001 to Z9999. This will be
in lieu of the second and third component of the Code pattern suggested in the
previous paragraph.

g3 It is important that a uniform coding strategy is followed throughout the state-

"-q‘-'--,.—_q—-—- i
At LY [

and there should be no inter district variation.
)4  The database could also be used to generate appomtment letters, payment

TA/DA. allowances if any and release orders.

TRAINING
85. A comprehensive training programm

e T .-_-,...--Q" S ———g
b { %

@
0
0
<
®
3,
5
@
©
W
wn
o
@
o
®
o
S,
=
®
wn
go]
@
9.
=

Revision of Intensive Nature process has to be planned and conducted in good tlme'
The target groups for the training programme would be the supervisory officers and

the personnel to be deployed as enumerators for house-to-house venfrcanon

supervisors, designated officers. Chief Electoral Officers should prepare a Manual fof .
Enumerators in local language keeping the local conditions in mind. All the Statutory
2nd Non-Statutory Forms relating to the special revision alongwith answers FAOs .

(Frequently Asked Questions) in simple language should be incorporated in the sald
Manual.

86.  Training of trainers should be conducted well in advance in a thorough manner.’
Comprehensive written materials should be made available to all trainees. Audlc:»-F
visual materials should be utilised, with good quality presentation for conducting the ;
training at all levels. For this purpose, standard audio-visual materials lncludmg

overhead transparencies/slides or computer based presentations should be prepared
in advance in the local language. It is important that the size of the training group IS
kept manageable, so that the trainees can absorb the training imparted and can have
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o nl“r‘fﬂ“”“ N 13[]'“13 lh
tv for clarfying 0O -
al) Sed for the rev.siOn

Officers Prasemn documen!s to be U
T A sel of all the relevant forms and o frainces
4 of the 1ré ' i
Process should be made available 10 i o li ularly to enumerators o the"
: yarticule
88 Intensive Training should be given | Afication. They should have 5

use ve
suher\-:snrs Who will be deployed for house to ho
o area assigned and make

he limits of the area
s or camps that
s due to

|h0f0[lgh underslandmg of 10”0“-"1!1 poims: h
and the limits of t

(1) They should clearly unders! §
nd the operation beyon

area of habitation [ike slum
ue to dislocation from earlier area

sure thatl neither they exte
allocated nor overlook any
might have newly come up d ’

ent colonies set
developmental activities like slum clearance or resettiem

Up due to natural calamities, etc. N
They should have a clear understanding of the procedure of filling of

various Divisions of the Revised Preliminary List by suitable illustrations. |
They should be supplied with a standard set of questions to be asked of
the Head of the family / adult member of the house-hold to obtain correct

(i)
(iii)

information.

(V) All enumerators/Supenvisors  including reserve staff should be thoroughly

Trained.

REPORTS
89.  CEO has to send following consolidated reports to the Commissiop -

1.  Report confirming that the integration of the existing ro|| (includi
supplements of 2002 revision) - by 30-6-20; ‘ uding the

2. Completion of the printing of Preliminary Lists for each part
sent by 13-7-2002 of the rol| tg g

> b
e

appointed day - by 16-7-2002 y NuMmeratorg o
4. Completion of 100% work of house to noygq Verification 1,

Supervisors - by 16-8-2002 y enumel’atms "
5 A certificate confirming that draft rolls haye -
| L D“‘-‘Dare

d frq

corrected data base through Control Tableg . by 13.1¢
~10-2007
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¢ Furnishing of data relating to deletions on account of death and for othef
reasons like shifting out. and additions on account of new members of the{
es in the existing rolls since becoming eligible and additions on
asons like shifting in — Form ECI-RER-016 — by 16-10:

‘1.

famili
account of olher 1e

2002. f/
= Confirming draft publication ¢ at designated locations in all constituencies --
[+
i

17.00 houts on 16- 10-2002
Report of constituency-wise total electors in draft roll, C|aln'ls / objectionsi’

5

7
filed and their percentages in Form ID ECI-RER-011 - by 10 11-2002 i
-wise total electors in draft roll, claims / ob]ectlonsi

by

(9]

Report of constituency

received, rejected and admi
under Rule 21 and 21A of the Registration of Electors Rules, 1960 — Form

‘O

tted and suo-moto additions and deletions

\D ECI-RER-012 — by 31-12-2002.

|
10 Confirmation of final publication - 6-01-2003 by 1700 hrs. i
11, Data about constituency-wise final electors figures in Form ID ECI- RER-;.

017 by 13-01-2003.

42 Statement indicating constituency-wise number of electors, the number ofE
electors against whom EPIC numbers have been indicated and the=
number of electors in whose case EPIC numbers do not appear in Form ID}:

£

1

ECI-RER-018 by 06-02-2003. ;
;

i

;

ALL THE ABOVE REPORTS SHOULD BE ADDRESSED TO THE SECRETARY INi
THE COMMISSION WHO IS IN CHARGE OF THE STATE/UT.

RECORD KEEPING i
g0. The preparation and revision of rolls is not an one time exercise. The Indlanl'-‘
Electoral system provides for a continuous updating of rolls. Further, after harmonising
the Electoral Rolls with the list of electors issued with Photo Identity Cards, thef
Commission has decided to maintain the current EPIC number as a permanent and |
unique identity number for the elector. Since electors shift from one locality to another-.
and accordingly are to be tagged to different Polling Stations or Assembly

Constituencies and Parliamentary Constituencies, over a period of time, it is important

that relevant records are preserved carefully. This is an area, which needs|

e e ———
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Considerale improvement. The EROS will be personally res'pOner:rii:c;ral:de pmpa_\\(
Malntenance of all records and their safety: District Officers will supWhen - Eensum ._
:ha‘ APpropriate arrangements have been made In th-i:gres:rg must explailjothis
fansferred and a new | bent joins, the outgol . - 8
Altangements 1o the sj::e:::)l:'].]:f\!hen :he post designated as the. ERO is modified ang
A New post is designated as ERO, {horough and comprehensive arrangements for
hahding over and taking over the records from one office to the other n'1u$-t be made.
Any slackness in this regard will be viewed very seriously by the Commission and the

; i must
concerned officer will be liable for suitable action. Custodians of records be
designated as such.

o1

)

Now, the electoral rolls have been prepared after house-to-house verification,

the EROs should open separate folders for each part of the electoral roll. On th

e outer
cover of the folder, the serial number a

nd name of the Parliamentary/Assembly

constituency and the serial number of part of the electoral roll shall be indicated

prominently: The folder for each part of the electoral rolls should contain :-

(i) The sketch map showing the details of the polling area like the extent in
terms of ward/block/locality/village/house number etc. received back from
the enumerator after completion of house-to-house verification. The ERO

should mark improvements on the copy of the map indicated by the
enumerators/supervisors ;

(i) Used Preliminary List for the relevant part of the electoral roll;

(iii) Used book containing Record of Enumeration originals for the relevant part
of the electoral roll;

(iv) Printed copy of the electoral roll as published in draft.

(v) Application Forms filed for inclusion of names or deletion of names with the
reports of Designated Officers/AEROs/EROs,
(vi) Copy of the Finally published roll.

Note :- The documents mentioned at (i ),

(ii) and (iii) =
keeping in the folder. (iii) above shall be bound together for

pUBLICITY AND AWARENESS CAMPAIGN

nally plan the enti . _
should perse re campaign cover;
ng all forms of media and
| should

Page 27 of 32



Spl. Revision of an Intensive Nalure, 2003 - Final Guidelines.
| | P
oversee I1s implementatlon. Innovative methods are often the most successfu!j"—-'"

e

Professional help as required may be availed of for various components.

03.  The programme of special revision, particularly the stages of house to hous :
ate and place of draft publication, period during which the claims and-'_._

'_""1"""..

verification, d

objections may be filed and the particulars of places where the claims and objec‘uons"'.
can be filed should be given the widest possible publicity. |

a4  The programme of revision should be intimated to all local units of poI|t|ca|‘l
parties, MLAS and MPs of the State, soliciting their cooperation to prepare accurate}
and up-to-date electoral rolls. In addition, the programme should be intimated to‘
Municipalities and Village Panchayat Offices and such other peoples’ institutions as;-i "
may exists in the State / UT. In Urban areas, the programme should be intimated to:
the Cooperative Societies and Residents Welfare Associations. Where Non'_:
Government Organisations working in electoral matters are available, they should a'.so:..
g intimated. |
o5 Publicity should also be given through Press Notes and handouts to various!
mediz entities including Newspapers, local magazines and periodicals, local uJ
channels and cable operators organisations. You may request the local stations of_
AIR. Doordarshan, TV channels and Cable Operators, to include information of the
period of house to house verification, place of draft publication, period for filing clalms
znd objections, etc., in their news items as well as special programmes, and should _
broadcast the information at least two or three times during the peak broadcasting time, ﬂ
ill the last date for filing claims and objections. J
96. Hoardings, posters and banners should be prepared and displayed in promment ;
places including bus terminals, Railway Stations, Post Offices, Banks and other

prominent locations frequented by the local populace. Cinema slides may also be

shown in cinema theatres. %

97.  The State Field Publicity Units, units of the Song and Drama Division and other%,
governmental agencies should be used to give the widest publicity to the programme‘
using all possible means including beating of drums, announcements in local cultura|

programmes, etc.
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HELP DESKS AND CONTROL ROOM e of the pssembly ey fo

M v v h'
o tagged This is particularly tfuehh
a 1]
ities and mobhallas as listeq n O

ol €
S8 Alarge number of people are "

[

they belong and the polling station 10
<omplet
metros and large urban areas. A comp

' oy hooklet
electoral rolls should be Dlmled in b g
d hundou(s ;

al
e list of 10 : e
¢ and handouts alongwith their iy~ °

VI
hould be circulated to officeg :

polling stations. These booklets at

ave their queries answey
¢ can h o
agencies so thal maximum number of elector

without much efforl.
_ u
8.  The Chiel Electoral Officers should set dh
. ing extende
revision and ensure that it is manned during o ) .
. ding the public interaction phases, i.e. the
as holidays during and immedialely prece

o a Control Room for the spec,

ours on working days as wel|

‘ . ‘actions. It is important that t

field operations and penod for filing of claims and objection | 2 hat
the personnel manning the Control Room be hand-picked and provided with adequate
number of lines and information so that they are able to handle queries both relating to

locations and timing of various activities of the campaign. Similar Control Rooms

=

should be established at District level. The functioning and effectiveness of the Control

mooms should be monitored on a continuous basis by the senior officials personally
and facilitated
100 In State headquarters and large urban cities a Help Line or Help Desk should
ne established equipped with ade i "

| ° P ‘ quate telephone lines so that citizens ¢
and nave ther queries relating to the

instantaneously.

an phone in

roils and the Ccampaign answered

available siaff or

farmed out 10 an agency dealing in this line o

snouic be trained and availaple o cater tq ,

tnem 1he necessary details to pe able to
a

gfiectively The schedule of the reyjg;
o]

iocalitiss and as

he |Oad and
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pPanchayals oxist they can be very effectve 0

hete ‘L"-l".i".l(‘.(l
and improving the quality of the rolls.

the verification exXereise
will be doally plé aced lo give information about dead and shifted
The EROS must g

and should reques st the panchayats 1o send

57 Tmembers

ive advance notice of the programme

aleo New cloclors

to the Panchayals,
. alongwith the enum

meration
erator during the house to house

one of the pan chayal ! moembenrs
| : « 1n order 1o faciitate the participation of the panc
; waral roll, preferably atter integration, may also be provided to the panchaya
wored under it In Slates | regions where the Panchayat Act slipulates

Ralla form the basis of panchayat rolls for the purposes of local

~ a1yl
T aiRatl IV IR

hayat members one copy

< expected that there would be a good response from Panchayats.
o clarified thalt where a panchayat member accompanics  an

on. the action of the pancha
ation or compensation cun be

.~rior the house o house operali yat member s

voluntary action for which no renumer

n case the member chooses not to accompany the
£ oy

- _~=rator, that should not hold up the process of verification. Non-availability of the

vavati member should not be allowed to interfere with th

~aid or even expected. |

e scheduled enumcraition
- dizrupt further action. 2
ublication, one copy of the draft / lina’

y. EROs may also use

the distribution of blank Forms 6, 7 and 8 elc. 80O that

EROs office for obtaining the same.

3 siar. at the stages of draft and final p
-olls should be sent to the panchayat office for displa

- — il ‘-.‘.‘

csnchayats as channels for

_ _----= ¢ not have to make an exira visit to the

:ECTIF ':rmon OF ADDRESSES

s The computerised system for electoral rolls management is designed to
e at the same time ensuring

d consistency in

= ine complete postal address of each elector whil

=

‘orane space required for the totality of addresses is minimal an

= A ﬂ

cpelings of the various geographical areas in the address is maintained. The

~ents namely House No., S€
ict ana

e of the electors is disaggregated into compot ction

Yilagel Town/Metro name, Tehsil, Post Office, Police Station and Distr
f the elector can thus
'y

rye=tz31
2l

inred in descriptive fields in the data base. The postal address o

| e ~trunctnd on demand by the compuler by combining these de ascriptive field
“ - m._-','.-' ';-M&sp
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e final publication, 4 statement should be prepared Part-wise for e

100  Aflet
number of clectors in the Part, the number of elech

constituency ndicating the

Sgainst whom EP1Cs have been indicated, and the number of electors in whose ¢l
EP1C numbers do not appear. This numbers can be obtained through suitable quen

base and slatement prepnrecl with the help of the State Level Age

at must NOT be sent to the Commission unless specific:

y in part or whole but is required to prepare the &

on the data

(SLA) This staleme

cted by the Zonal Secrelal

reqQuEs

report {01 submission.

40 BRased on the statement mentioned
\e number of electors in the constituency

in the preceding para a constituer
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_
Sialk

~f electors against whom EPIC numbers are indicated, and the numb

s are not indicated in Form ECI-RER-018 ¢
one month of the Final Publicat

R S
Ul Oel
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. mrepared and sent to the Commission within

2olls A soft copy in Excel format should also be sent along with the prv
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CAnnexuie | Form 1D Fitle ,
‘5 No. \ :
ECI-RER-013 Preliminary List l|
2 EPIC-012 “Veritication of Electors Photo ldentity Cards |

[dentity Card lor numerators and Superyvisors 5
i |
1

Record ol Enumeration .. '|

T TYorm 4 l Letter of Request l

o ECI-RER-QL3 \pplu.auon tor Inclusion of Name in Electoral Roll ]
. ECI-RER-010 Summary ol Dralt Electoral Rolls N

y ECI-RER-Q11 (.onsmut.ncv -wise Report of Applications Received |
"CI-RER-012 , Constitucney-wise  Report ol Disposal ot f\i"P“Ci““ﬁ

- | Received |
“ECI-RER-017 | Constitency-wise Report of Electors in Final Roll 1
|

'|
' ECI-RER-018 [ Details ST EPIC Numbers in Electoral Rolls
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ANNEXURE |
l ECI Form ID \
- ECI-RER-013
PRELIMINARY LIST l
r N ] "
DIVISION A - DETAILS OF PART

N : P
iA ime aro Kegervation Status of l art No.
Jegermniv Constiinency:
sme 2ra Seservantion Status of
= —ep3n Constituencyies) inwhich the
igserniv consituency s located:
1 DETAILS OF REVISION _
vo3r o Seuvisicn 2003 Type of Revision © Special
Qua nma Date 1 1.2003 Date of Final Publication
g DETAILS OF PART & POLLING AREA -

Sorenr ot San ! Main Village / Town : j

' ! Hadbast No. .
Patwar Circle :
czon o fart . Number o Auxiary Kanungo Circle :
Pelling Stations in this  Tatisil :
Part : .
i District : '1

3. POLLING STATION DETAILS

oo Eng tizme of Polling Station: . Village + Town :

"Nzme znc Aooress of Polling Station : l Hadbast No. : %

Patwar Circle :

Kanungo Circle :

~ec=rranzn SiElus of Classification of Polling ]l Tehsil :
Foltng Stztion | Station : | District :
! |
| | |
Mo o+ =clinz Stations located in Polling Station Location : '
4 NO. OF ELECTORS : Distribution of Electors ! No. of electors
Type Starting Ending Serial | Male | Female | Total
Serial No. No.
3) | IMMain Polling Station
£) 'Aux:h'a_r;Poﬂfnq Station 1 ' | T
| I
: - . ___-_._._._—___'_.
c) = Auxihary Polling Station 2
|
| I I S
Total in Part(a +h +¢) | 1 L
——-——'—'_'--—-—_-
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Instructions for Verification of EPICs,

.
\

Columns (1), (2) and (3) will be pre-printed exactly as in the existing Electoral
Roll,

The questions for which answers will be recorded in the columns (4) & (5) of
the questioning are given below:-

Columy

Heading - Question j Entry'to be
, ' made in box
Column 4) 1 EPIC shown  Has the EPIC of the slector v for YES
. , been presented to you (the , X for NO.
| enumerator) for verification ?
Column (5) ' Lost | If EPIC has not been shown, | Vfor YES
o ' has it been lost ? | X for NO.
Column (8) | Mutilatea |Is the EPIC damaged or | Vfor YES
| mutilated ? . X for NO.
Column (7) * Correct EPIC . Is the EPIC number as printed in : v for YES
" No. ~ Column (3) correct ? | Enter the
. correct number,
; . if answer is
| | NO.
Column (8) | Date of issue | Enter the issue
| date of the
EPIC in the
format dd-mm-
_ yy.
Column (9) | Photo Is the photograph correct ? vV for YES
| X for NO
i Column Name (Eng.) |lIs the name of the elector as Vfor YES
(10) written in English is correct ? X for NO.
Cﬁiumn  Name (Lang.) | 1s the name of the elector as ' ¥ for YES
(11) writtent i;] the language of the rol| I X for NO.
: correct -
| &c;l;mn Age Is the age of the elector as on | V for YES
i the reference date indicated in X for NO.
T : _ the EPIC correct ?
' - Relationship ™ [ Has the reiatiqnship been V for YES
| gorrectly mentioned in the EPIC | X for NO.
| Column ' Relati
(1) Nglrit;o(nEn Is the name of the relation of the | ~ for YES
' g.) 2:;.?;?;; 23 written in English X for NO.
Column Relat :
; (15) N ion s the name of the relation of the |  for YES
ame elector as written |
; o S | o : Itten in the X for NO.
anguage of the ro|| correct ?
)




Solumn () 1o (15) with the excention of columns (7) & (8) will be marked by

the enumerator with a tick (\) representing 'YES' or cross iX) r'epresentlng

NO"in answer 1o the question related to the column as given below.

a In Column (7) the enumerator shall be make a tick () for 'YES" and will enter
the correct EPIC Number in case the answer to the question is ‘NO".

3 In Column (8) the date of issue of the Card will be indicated.

'.\II\'\'.l':‘\ -

1. The language in which the roll has been printed should be substituted in

Columns (11) & (15) and the text of the question modified to reflect the same. For
cxample. if the roll s maintained in Telegu the heading of Column (11) should read
Name (Telegu) and the question to the answered as *Is the name of the elector as

written in Teleeu Correct 7™

Column (9) seeks to capture whatever the photograph of the elector is correct.
It is not meant to find out what the quality of the photograph is. If the elector can be

recognised by using the photograph. the answer should be 'YES', i.e.. (V).

3 Columns (10) to (15). If the answer to any of the questions is ‘NO', i.e., (X)
the correction  should be noted in the Preliminary List, if not already correctly
preprinted. :

b i et b i 15D il AL it




ANNEXURE-3

IDENTITY CARD FOR ENUMERATORS & SUPERVISORS

Shri!Smt.

SLECTICGN CCMMISSION OF iNDIA
IDENTITY CARD FOR
ENUMERATOR /SUPERVISOR
Whose specimen signature is given below has been
appointed as an Enumerator / Supervisor for the
Special Revision of Intensive Nature, 2003 in respect of

.......... Constituency.

Specimen Signature of
Enumerator / Supervisor
PIN-NO: svs s s

Signature
Electoral Registration Officer
SEAL




ANNEXURE 4

'f_ECI Form ID .

" ECI-RER-014
RECORD OF ENUMERATION
AC NoO
FELS ;o (Round Stamp of PS)
() Electors Verified ——
SI No mn i i
Pretimmary List | NAML |
]
|

(1 List of Additions
Sl No in

Preliminary List NAIWE

|
|
I
|
|

|

(1) List of Deletions

SI.No. in [ _
Preliminary List | ' NAME

r
|
|
|
|

I,
have read the Declaration overleaf / the Declaration overleaf has been read out and
erplained to me and | hereby affix my signature / thumb impressions in confirmation thereof.

Signature of Enumerator Signature of the head of family
gg& or any senior adult member

N T T g e



DECLARATION

| solemnly declare that all the persons whose: particulars are mentioned
ov

erleaf are citizens of India. are of tha age of 18 years or above on the qualifying !
date and are ordinarily resident at the given address. |

b 1 B 1 - . UmlShed b m
1 ther SQICI““L\' declare that the ]1ilrIlCUIEl['5 ol the said persons. as fi Y me
ATC e o hCSl ol ln_\' knO\\'lL’(lL"c ul‘ld hCIICI tllld llml none 01 [hc Sad p

3 ' ' than once in this
wwciudad methe electoral voll ol any other Constituency or more
Consutuency.

I 'am also aware that making. ény_statement or declaration in connection with
the inclusion or exclusion of any entry in or from the electoral roll which is fla[se or
which | either know or believe to be false or do not believe to be true is pur'ushable |
with imprisonment for a term which may extend to one year or with fine, or with both, I‘

under section 31 of the Representation of the People Act, 1950.




Annexure-5
THE REGISTRATION OF ELECTORS RULES, 1960

FORM 4
(See rule 8)

Letter of request

RRaTcie ot 1ot: 121 O o) FRRE P OU RO Pr PUTTSPITPTELR LTI AL L
SirMadam,

The preparation of the electoral roll for the Assembly Constituency in which you are
resi9ing has been taken in hand. It will greatly facilitate my work if you will kindly complete
~e statement below after reading the attached instruction and hand it over to my assistant
who wiil call for it

Electoral Registration Officer of (2 1- P POURUROPPPE

STATEMENT

Names and particulars of adult citizens ordinarily residing in the above premises

Nzme of citizen Particulars as to Age on 1st January 2002

r ["Father or Mother or Husband"]

er W Iy )

12

' INSTRUCTIONS

+  Enter the names of all persons who have completed 18 years of age on 0
' Jznuary of this year and who are ordinarily residing in the premises.

2. Only the names of those who are citizens of India should be entered.
Enter against Serial No. 1 in the first column, the name of the head or other se

r before the 1st of

nior member of the

b 3
family, provided he or she has the qualifications mentioned in paragraphs 1and 2 above.
' 4. "Ordinarily residing" does not mean that the person should be actually i n the house when you are
filling in the form. The persons who normally live in the house should be included even though
] they may be temporarily absent, e.g., on a journey or on business or in hospital. On the ol_her
hand, a guest or visitor, who normally lives elsewhere but happens to be in the house at the time
) should no he included. ;
5. All ordinary residents of the house should be included, whether they are members of the l‘a_rnlly or
» not. But do not enter the name of any person who is a member of the Armed Forces of India or !s
employad under the Government of India in a post outside India or the name of such persons
] wife if she ordinarily resides with him,
8, In tho cabae of avary male clilzen, entor In the second column the name of his father preceded by
] , _ howords "son of"
) 7. In the case of every female cltizen, enter In the second column—
’- ‘l; ?rr; ”.m,m:.nfrlh.ﬂ !Tuqb:fnd_.pracadod by the words "wife of', if she be married;
Iy Wi Nl u‘f'ﬁu’a’?‘i‘p",‘,] &b Ha woat By the words "widow of", If she be @ widow; and
5 | unmarried, thi" il (lintfbeg | ptdemedinel by the words “drughisr of, if she be
) . Inthe
third column, enter the age of the citizen as accurately as possible, giving only the number

of complele years and Ignoring the months.



ANNEXURE 6

ANNEXURE D
FORM ID
. . 5 . ¥ . . ) . 2 _015
Application ror inciusion or name in electoral roll ECI-RER
To e
The Electoral Reaistration Officer.
Assemblv/Constituency
Sir

, _— oll are given below -
revision Particulars i support of my claim for inclusion in tha electaral 1 g ‘

I Applicant's | 1 Tille’ 2. First and middle name !3- Last name
details ‘ .
4 Age on 1" January, 2002. | 5 Years: | 6. Months : L7 Se:< [male:‘ferhale].
Date of birth, if known : | 8. Day: | 9. Month: ! 10. Year:
Fgce of |11 Village/Town
e P | 13. State -
| I (3) Details of 14 Tille® : 15, First and middle name : | 16. Lastname:

| relation of : : i
| applicant (Father /| ; I
Thother 7 Husband) |

H
|
l (b) Relationship with applicant . Father/Mother/Husband :

IIl.  Particulars of place of ordinary residence (Full address):

Heuse / Door number ©

18 Strest Mohalla / Road! Gali :

13. Area / Locality :

20 Town/Village :

21 Post Office : 22. Pin Code : L

23 Peolice Station :

24 Tehsilf Taluka -

25. Block / Mandal (for Village) :

25. District -

IV. Period of continuous residence at the | 27. Years : 28. Months
above mentioned address on the date of

application

V. Declaration

| hereby declare that - (i) I'am a citizen of India;
(ii) | have not applied f

_ or the inclusion of my name in the electoral roll for any other
Constituency; :

(u;}) (a)* My name hqs not been previously included in the electoral roll for this or in any
011J .e{ Assembly/Parliamentary® Constituency; or
Engbuagg%|;ri:rﬁl&ir¥,msmem earlier at the address mentioned below and my name is
__?fxssernbly!(:onsmu Son Inaluded in the relevant Part of the electoral roll for -

28, State/Un; - | a) Number | b) Name
d 11on terri i
ShiSmuKm70T, et 2 ] 28. Part number : | 30. Serlal number :

T

gy



pIIIIIe e

PR

| Particulars of previous place ot residence (tull address)

11 Houge  Door numbet

1Y Streetl Wohalla /1 Road! L-inh

33 Area ! Localty
| 2 TownVillage )

B Post Office | " [36.PinCodo: | | | Lj:

e [ S

Police Station

_ ) - e ———

s e —_— = = __._.--—-—'—'_'_‘

oe D Iy

- . = - _._..___,_,—,//_.'

Tavke . e

| 38 Tehsn Taluka

Blpck NMangal

o . N e

LHSITER

equest that my name. so includedhf so included may be deleted from that electoral roll.

. i 1 \ '
fiv) * 1 haa not apphed eartier for nclusion of My name in this or any other constituency, which was

rprelled. Or

- | nag apoliea earher for inclusion of my name in______(name of constitu
onsituency on hich was rejected for the following reason:

v}, The facts ana pariculars mentioned above are true to the best of my knowledge and belief.

Tale
Note—iny DEFSON WO Makes a statement of declaration which is Signature or thumb im pression of
| tatse ang which he erner knows or pelieves to be false or does | claimant

stituency) *assembly /

no! Deleve 1D D ITUe, IS punishable under section 31 of the

R “Strike oul the inapproprate allernatve,
Fenressnianon of tne People Act. 1950 ppFop

£ In case of Union terrtones having no Legislat_ive
Assembly and the State of Jammu and Kashmir
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ANNEXURE 11

ELECTION COMMISSION OF INDIA ECI Form ID
SPECIAL REVISION OF INTENSIVE NATURE ECI-RER-018

State
Date of Final
Pubhicanon :
CETAILS OF EPIC NUMBERS IN ELECTORAL ROLLS
\C AC Name . No. of electors ; No. of electors i Total Number of
X0, | with EPIC | without EPIC | Electors
| indicated : number !
| !' |
i |
. | |
|
| | |
| |
i
i |
-] |
t% ! |
l | .i
| _
|
|
|
i i
RE Signature and Stamp of CEO
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